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Provide Unit (apartment)
number only if applicable 

Lot/Con & reference plan required if in a new subdivision only



Area of work is the building footprint or the size of the area to be renovated





Briefly describe the work proposed. Ex. New Septic system, kitchen renovation, rear deck , front porch, new single family dwelling, additional dwelling unit, farm building, demolition of a house, etc.





An email must be provided if available
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Note:
If the applicant is someone other than the property owner, then the owners information is to be filled out and an Owners Authorization Form is also required. (see Forms)
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Provide the name, company of the person that is going to do the work. Inspection reports will be forwarded to this email address as well as the applicant. 




Tarion Information is required for new home construction only. 
Go to www.tarion.com for more information




Application form has been filled out and submitted


Payment Provided


All drawings and documents provided?

All applicable law documents provided.(see applicable Law Checklist)

If the building DOES NOT contravene any applicable laws, choose yes.





Signature of the applicant is required







northcott-s
Rectangle

northcott-s
Rectangle

northcott-s
Text Box
Page 3
Page 4

northcott-s
Arrow

northcott-s
Line

northcott-s
Arrow

northcott-s
Line

northcott-s
Line

northcott-s
Line

northcott-s
Arrow

northcott-s
Arrow

northcott-s
Rectangle

northcott-s
Arrow

northcott-s
Rectangle

northcott-s
Text Box
Page 2 of 4

northcott-s
Text Box
N/A



northcott-s
Image

northcott-s
Text Box
Page 3 of 4

northcott-s
Text Box
Someone must take responsibility for the design of the proposed work and the design of the drawings

This page must be completed and signed by the person taking responsibility
Exemptions: Architects and Professional Engineers are not required to complete this page.
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An Email & Phone number must be provided if available.




A designer with a BCIN Number is to indicate which design activity they are undertaking

Description of the work the designer is responsible for


Name of the Designer. This will match name in Section B

Certain projects require registered designers
Section to be completed by registered designers or registered design firms.

Certain types of project require an independent designer. This designer must provided the basis for the exemption from being registered

Certain types of projects are exempt from the requirements to have a BCIN
Ex. A home owner building their own home, 
An accessory building under 55 m.sq in building area,
A farm building under 600 m.sq. 
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Installers of new septic systems, repair and/or expansion of existing, tank replacements must complete this page. The person listed in Section C is to be on site during septic backfill inspection. 
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Lot/Con & reference plan required if in a new subdivision only


Is the system installer known at this time?
If not, a new completed schedule 2 form is required once the installer is known



Information of installer,
Email is required 




Information for supervisor (Can be same as installer, if that person is qualified as a supervisor)



This is the SAME person as the applicant indicated on the first & second page of the permit application form. 
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